
 

 

 

 

 

Remote Education Policy 
 
 
 
 
 
 

 
At Stephenson (MK) Trust the protected characteristics have been considered in the design of this 
policy. This policy has been obtained through a review of best policies and The Key. 
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1. Introduction 
 
At Stephenson (MK) Trust, we believe that it is a priority to support every child in our academies to 
secure their legal entitlement to education. Any pupil on a reintegration/reduced timetable is 
deemed to be at risk of missing education and therefore needs to be identified and tracked rigorously 
by School Leaders. For this reason, adaptations and information regarding the support and 
reintegration period is tracked to ensure the best outcomes for our pupils. This policy sets out how 
Stephenson (MK) Trust will provide high quality remote education in exceptional circumstances, 
including but not limited to, medical need, SEND-related absence, short-term illness, school 
closure, or planned reintegration following prolonged absence. 

2. Aims 
 

This remote learning policy aims to: 
 

• Ensure consistency in the approach to remote learning for pupils who are not in school. 

• Set out expectations for all members of the school community with regards to remote 
learning. 

• Provide appropriate guidelines for data protection. 

3. Use of Remote Learning 
 

• All pupils should attend school, in line with our attendance policy. Remote education is not 
viewed as an equal alternative to attendance in school. 

• Pupils receiving remote education will be marked absent in line with the Pupil Registration 
Regulations unless there are individual cases where a pupil is unable to attend school but is 
able to learn. 

• We will consider providing remote education to pupils in circumstances when in-person 
attendance is either not possible or contrary to government guidance. 

• This might include: 
a) Occasions when we decide that opening our school is either: 

o Not possible to do safely 
o Contradictory to guidance from local or central government 

b) Occasions when individual pupils, for a limited duration, are unable to physically 
attend school but are able to continue learning, for example because: 

o They have an infectious illness 
o They are preparing for or recovering from some types of operation 
o They are recovering from injury and attendance in school may inhibit such recovery 
o Their attendance has been affected by a special educational need or 

disability (SEND) or a mental health issue or on some occasions through risk 
assessment. 

• The school will consider providing pupils with remote education on a case-by-case basis. 

 

In the limited circumstances when remote learning is used, we will: 

• Gain mutual agreement of remote education by the school, parents/carers, pupils, and if 
appropriate, a relevant medical professional. If the pupil has an education, health and care 
(EHC) plan or social worker, the local authority (LA) will also be involved in the decision. 

• Put formal arrangements in place to regularly review it and identify how to reintegrate the 
pupil back into school. 

• Identify what other support and flexibility can be put in place to help reintegrate the pupil 
back into school at the earliest opportunity. 
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• Set a time limit with an aim that the pupil returns to in-person education with appropriate 
support. 

• Remote education will not be used as a justification for sending pupils home due to 
misbehaviour. This would count as a suspension, even if the pupil is asked to access online 
education while suspended. 

4. The Education Offer 
 
All education should be suited to a child's age, ability and aptitude, considering any special educational 
and emotional needs. 
 
It is the assumption that pupils should receive an education consistent with their Key Stage however 
due to our learners having significant gaps in their learning the education provided through the 
reintegration period will meet the National Curriculum requirements whilst still being accessible for 
the learner in line with the ability and learning levels as set out in their EHCP (If applicable) or identified 
by the school assessments completed in induction and through teacher observations and 
assessments. 
 
The Learner will be given a reduced timetable to support the reintegration which will provide core 
subjects of English and Maths and a range of other subjects or activities to promote and develop skills, 
build relationships (if suitable and relevant) with peers and staff or enable the learner to access 
alternative provisions that will aim to support the successful transition back into school. Supporting 
the pupil to work on and understand the reasons why they are not in School during the time 
previous to the reintegration period. 

 
Remote education will be planned and sequenced so that pupils continue to build knowledge and 
skills in line with the school’s curriculum intent. Work will be appropriately scaffolded, and teachers 
will provide feedback in a timely and meaningful way. 

5. Reduced Timetables 
 

A timetable is considered reduced when it consists of something less that the mandatory education 
hours for compulsory aged students. 
 
A reduced timetable may be used to support the successful reintegration into school. The duration of 
this will be determined by the presenting pupil needs and will be reviewed on a case-by-case basis 
and moved to the next stage, continued or amended as necessary. 

6. Reintegration 
 

As part of a planned reintegration back into school the expectation of this process, where the learner 
is engaging fully in the program set out, is normally up to 4 weeks but may extend to one half term in 
exceptional circumstances. Where the child does not engage, or their behaviours do not demonstrate 
they are ready to re-join the school community safely after one half term then this process will be 
reviewed and may take longer than one half term. 

7. Blended or Remote Learning 
 
Remote and Blended Learning can take place when the teacher and student are in physically separate 
locations. Access to the teacher is enabled using technology. The interaction between the student and 
teacher may be at the same time or with a time delay, or a mixture of both. This learning may also be 
paper based, depending on the appropriate mode of delivery and the circumstances of the student. 
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Teaching and learning could involve but is not limited to any of the methods below: 
 

• Written learning materials provided to students with the expectation they use these, with 
written instructions, to further their learning e.g. unnarrated PowerPoints or written 
resources/weblinks, with tasks. 

• Written and pre-recorded audio teaching materials provided to students with associated 
learning tasks e.g. narrated PowerPoint with tasks. 

• Live lessons delivered online with sound and/or video, with screensharing. 

• Remote at a suitable place in the community local to the school or their home address. 

• Online access via Teams or other platforms to all subject teachers for guidance and support. 

8. Process, Monitoring and Reviewing 
 

In circumstances where the school has initiated the Remote Learning Policy the following process will 
take place with the Principal continually reviewing the situation and all decisions made to ensure the 
safety, security and safeguarding of learners and staff attending the school. A member of the Senior 
Leadership Team (SLT) team will ensure parents are notified of the process and reviews that take place, 
any staff who are asked by the parent or carer of an update of the decision or process so far will refer 
back to SLT who have oversite on the reintegration process as a whole and will be the main point of 
contact for any timetable changes, reviews or meetings throughout this reintegration period. 
 
A timetable for a pupil will be issued with Maths and English taking priority and a range of supporting 
activities to meet their individual, behavioural and SEMH needs. All timetables should be issued in 
advance with links for on-line meetings being sent to the parents/carers or social workers. 

9. The Reintegration Process 
 
Stage 1: Principal to review alongside the Behaviour and Inclusion Lead reasons behind need for 
remote learning for learner – safeguarding impact. Risk Assessment to be actioned as per learners 
need. 
 
Stage 2: Timetable structure and at home support, where home-based education is used to reflect key 
academic areas, as per young persons (YP) ILP (Individual Learner Plan), to ensure continuation of YP 
education. Teachers send work home for YP to complete in line with learners’ levels and term targets. 
MS Team’s calls to be set up by teachers. Home visits, where appropriate, to be set up by key teachers 
to review learner engagement and progress. 
 
Stage 3: Reintegration back into school. The timetable will support scheduled sessions into school 
alongside community and home learning. This will be a staggered process with learners demonstrating 
they are able to be engaged and display safe behaviours in the community before coming into school 
for timetabled session. 
 
Stage 4: A successful reintegration back into school will be considered a success when the learner is on 
site and accessing education appropriately. This may be full or part-time depending on the needs of the 
pupil. 

10. Details of the review schedule. 
 
Principal to review progress alongside SLT and key staff with the aim for the next steps for successful 
reintegration back into School. Depending on the review outcome after the meeting a learner will 
either stay on the initial stage or move to the next stage of the reintegration plan. At any point the 
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Principal can call an early review, this could be due to an incident, progress made, or changes needed to 
be implemented to support the success of the child completing the reintegration period. 

11. How will all parties know that it is successful? 
 

The learner will have successfully moved to working within school without demonstrating any of the 
behaviours or needs that led to the need for the reintegration plan. The plan is also considered 
successful through each Integration Stage if the learner is engaging and taking part in the lessons 
provided, demonstrating an understanding for the reasons for the changes set out by School and 
demonstrating the ability to make positive choices to support the eventual reintegration into School. 

12. Recording Information 
 

All information relating to the reintegration processes will be in the learner’s file which is held at 
School. Staff will update a record of engagement in lessons that have taken place, all timetables and 
other data relating to the young person and the reintegration period will be stored within this file along 
with meeting minutes including any relevant data such as updates to timetables issued, incidents etc. 

13. Links with other Policies 

This policy is linked to our: 

• Behaviour Policies 

• Attendance Policies 

• Child Protection Policy 

• Data Protection Policy (GDPR) 

• Online Harms and Safety Policy 

• Teaching and Learning Policies 


