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At Stephenson (MK) Trust the protected characteristics have been considered in the design of this 

procedure.  This procedure has been obtained through a review of best practice and The Key.  

Approved by:  Trust Board Date:  May 2026 

Last reviewed on:  New Policy 

Next review due by:  May 2027 
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1. Reporting Malpractice 

 
The principal, in conjunction with the CEO/Executive Principal, is responsible for reporting suspected 
malpractice to examining bodies. 

 
2. Investigating suspected malpractice 

 
The CEO/Executive Principal, in consultation with Principals, Deputy Principals and/or Assistant 
Principals and Examinations Officer, are responsible for investigating instances of suspected 
malpractice. 
 
The centre will:  

• notify an awarding body at the earliest opportunity, by completing the appropriate 
documentation, of any established, suspected or alleged case of malpractice (which includes 
maladministration). 
o Notification must be made to an awarding body whether involving a candidate (during 

examinations or following the authentication of controlled assessment, coursework, non-
examination assessment or verification of other assessed qualifications) or malpractice or 
maladministration by a member of staff.  

 

• investigate any instances of suspected malpractice (which includes maladministration) in 
accordance with the JCQ publication Suspected Malpractice in Examinations and 
Assessments: Policies and Procedures and provide such information and advice as the 
awarding body may reasonably require, or the appropriate awarding body guidance e.g. BTEC. 

 
This procedure should be read in conjunction with: 

 
JCQ Suspected Malpractice: Policies and Procedures.  

 
JCQ Notice to Centres: responsibility of Heads of Centre to report malpractice. 
 
JCQ Notice to Centres: Teachers sharing non-examination assessment material and candidates’ work.  
 
JCQ Notice to Centres: Plagiarism in Assessments. 
 
JCQ Notice to Centres: Public Interest Disclosure Act (Whistleblowing). 
 
AI Use in Assessments: Protecting the Integrity of Qualifications 
The JCQ AI Use in Assessments: Protecting the Integrity of Qualifications guidance is intended to 
provide teachers/assessors involved in delivering JCQ qualifications with the information they need to 
manage use of AI in assessments. 
 

 Candidates should be warned of the possible penalties an awarding body may apply as detailed 

in the JCQ publication Suspected Malpractice: Policies and Procedures, 1 September 2025 to 31 

August 2026 

 
In cases of suspected malpractice, examination scripts must be packed as normal and Form JCQ/M1 
(Appendix 8 of the above guidance) must be submitted separately to the relevant awarding body. 

https://www.jcq.org.uk/wp-content/uploads/sites/2/2025/10/Malpractice_Sep25_FINAL.pdf
https://www.jcq.org.uk/knowledge-hub/notice-to-centres-malpractice/
https://www.jcq.org.uk/wp-content/uploads/sites/2/2025/09/Notice_to_Centres-teachers_sharing_non-examination_work_2025_FINAL.pdf
https://www.jcq.org.uk/wp-content/uploads/sites/2/2025/09/Plagiarism-in-Assessments.pdf
https://www.jcq.org.uk/wp-content/uploads/sites/2/2025/09/Public-Interest-Disclosure-Act-Whistleblowing-2324-FINAL.pdf
https://www.jcq.org.uk/wp-content/uploads/sites/2/2025/09/AI-Use-in-Assessments_Apr25_FINAL.pdf
https://www.jcq.org.uk/knowledge-hub/suspected-malpractice-policies-and-procedures/
https://www.jcq.org.uk/knowledge-hub/suspected-malpractice-policies-and-procedures/

