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Stephenson MK Trust

Charging and Remission Policy

At Stephenson (MK) Trust the protected characteristics have been considered in the design of this
policy. This policy has been obtained through a review of best policies and The Key.

Approved by: Finance Audit & Risk Committee Date: March 2026
Last reviewed on: January 2025
Next review due by:  March 2027
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Introduction

Stephenson MK Trust (SMKT) recognises the valuable contribution that a wide range of additional
activities, including clubs and visits, can make towards children’s education. Each school’s Local
Governing Board (‘LGB’) aims to promote and provide such activities as part of a broad and balanced
curriculum for the children of the school and as additional optional activities.

1. Aims

The aim of this policy is to:
e Have robust, clear processes in place for charging and remissions for educational activities.
e Clearly set out the types of activity that can be charged for and when charges will be made.
e Offer a range of activities and visits while minimising the financial barriers that may prevent
some students from taking full advantage of these opportunities.

2. Legislation and Guidance

This policy is based on advice from the Department for Education (DfE) on charging for school activities
and the Education Act 1996, sections 449-462 of which set out the law on charging for school activities
in England. This policy also complies with the Academy Trust Handbook (most recent edition), which
sets out the financial management requirements for academy trusts.

Academies are required to comply with this Act through their funding agreements. This policy
complies with our funding agreement and Articles of Association.

It’s also based on guidance from the DfE on statutory policies for schools and academy trusts.
3. Definitions

e Charge: a fee payable for specifically defined activities;
e Remission: the cancellation of a charge which would normally be payable.

4. Roles and responsibilities

1.1 The Board of Trustees
e The Board of Trustees has overall responsibility for approving the Charging and Remissions
Policy and reviews it annually.
e The Board of Trustees has overall responsibility for monitoring the implementation of this
policy and ensuring it complies with the Academy Trust Handbook.

4.2 The Executive Principal
e The Executive Principal has delegated to the respective Principal the responsibility for
ensuring staff are familiar with the Charging and Remissions Policy, and that it is being
applied consistently.

4.3 Principals
e The Principal is responsible for ensuring staff in their school are familiar with the Charging
and Remissions Policy, and that it is being applied consistently.
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4.4 Staff
e Staff of Stephenson (MK) Trust are responsible for implementing the Charging and
Remissions Policy consistently;
e Notifying their Principal of any specific circumstances which they are unsure about or where
they are not certain if the policy applies.

The senior leadership team will provide staff with appropriate training in relation to this policy and
its implementation.

4.5 Parents

e Parents are expected to notify staff or the Principal of any concerns or queries regarding the
Charging and Remissions Policy.

5. Where charges cannot be made
Below are items that Stephenson (MK) Trust and its academies cannot charge for:

5.1 Education
e Admission applications;
e Education provided during school hours (including the supply of any materials, books,
instruments or other equipment);
e Education provided outside school hours if it is part of:
o The national curriculum
o Asyllabus for a prescribed public examination that the student is being prepared for
at the school
o Religious education
e Instrumental/vocal tuition, for students learning individually or in groups, unless the tuition
is provided at the request of the student’s parent;
e Entry for a prescribed public examination if the student has been prepared for it at the
school;
e Examination resit(s) if the student is being prepared for the re-sit(s) at the school.

5.2 Transport

e Transporting registered students to or from the school premises, where the local authority has
a statutory obligation to provide transport;

e Transporting registered students to other premises where the Trust or local authority has
arranged for students to be educated;

e Transport that enables a student to meet an examination requirement when he or she has
been prepared for that examination at the school;

e Transport provided in connection with an educational visit.

5.3 Residential visits

e Education provided on any visit that takes place during school hours;

e Education provided on any visit that takes place outside school hours if it is part of:
o The national curriculum
o Asyllabus for a prescribed public examination that the student is being prepared for

at the school

o Religious education

e Supply teachers to cover for those teachers who are absent from school accompanying

students on a residential visit.




6. Where charges can be made
Below we set out what the Trust can charge for:

6.1 Education
e Any materials, books, instruments or equipment, where the child’s parent or guardian wishes
him or her to own them;
e Optional extras (see below);
e Music and vocal tuition, in limited circumstances;
e Community facilities.

6.2 Optional extras
We are able to charge for activities known as ‘optional extras.” In these cases, the Trust can charge
for providing materials, books, instruments or equipment. The following are optional extras:

e Education provided outside of school time that is not part of:
o The national curriculum
o Asyllabus for a prescribed public examination that the student is being prepared for
at the school
o Religious education

e Examination entry fee(s) if the registered student has not been prepared for the
examination(s) at the school;

e Transport (other than transport that is required to take the student to school or to other
premises where the local authority/ Trust Board has arranged for the student to be provided
with education);

e Board and lodging for a student on a residential visit;

e Extended day services offered to students (such as breakfast clubs, after-school clubs, tea and
supervised homework sessions).

When calculating the cost of optional extras, an amount may be included in relation to:

e Any materials, books, instruments or equipment provided in connection with the optional
extra;

e The cost of buildings and accommodation;

e Non-teaching staff;

e Teaching staff engaged under contracts for services purely to provide an optional extra
(including supply teachers engaged specifically to provide the optional extra);

e The cost, or an appropriate proportion of the costs, for teaching staff employed to provide
tuition in playing a musical instrument, or vocal tuition, where the tuition is an optional
extra.

Any charge made in respect of individual students will not be greater than the actual cost of providing
the extra optional activity, divided equally by the number of students participating.

Any charge will not include an element of subsidy for any other students who wish to take part in the
activity but whose parents are unwilling or unable to pay the full charge.

In cases where a small proportion of the activity takes place during school hours, the charge cannot
include the cost of alternative provision for those students who do not wish to participate.

Parental/guardian agreement is necessary for the provision of an optional extra which is intended to
be charged.




6.3 Music tuition
The Trust can charge for vocal or instrumental tuition provided either individually or to groups of
students, provided that the tuition is provided at the request of the student’s parent/carer.

Charges may not exceed the cost of the provision, including the cost of the staff giving the tuition.
Trust policy is that we do not charge for any tuition.

Charges cannot be made:

o |f the teaching is an essential part of the national curriculum;

o If the teaching is provided under the first access to the Key Stage 2 instrumental and vocal
tuition programme;

e For astudent who is looked after by a local authority.

6.4 Residential visits and trips

We may charge for board and lodging on residential visits and/or day trips that are in addition to the
school day, but the charge will not exceed the actual cost. Stephenson (MK) Trust may charge or
request a voluntary contribution for any trips or visits, children and young people (CYP) that have been
identified as in receipt of free school meals will be financially supported to attend trips and visits.

7. Charging Agreements

7.1 Charging Agreement Out of Authority

We charge for all out-of-authority students who are placed with our trust. The annual charge is
invoiced in equal twelfths unless a request is received in writing for an alternative invoicing plan. The
annual charge for a placement will be reviewed on an annual basis to ensure it reflects full cost
recovery and represents value for money in line with the Academy Trust Handbook.

Stephenson Academy SEMH School £45,000
Bridge Academy Alternative Provision £35,000
Stephenson (MK) Trust P16 Alternative Provision £30,000

7.2 Charging Agreements for Training across school

SMKT runs a training programme for schools across Milton Keynes. This programme offers tailored,
bespoke packages to support individual children and young people, groups of children and young
people, staff and the wider school body. This can be facilitated through agreed consultations, bespoke
programmes of support and /or group work. Schools outside the Trust will be supported through an
agreed Service Level Agreement (SLA). The costs agreed will be based on the cost to the Trust to cover
the release of a member of staff and the time spent preparing or planning to support the school.

This is delivered to support children and young people across Milton Keynes and is non-profit run.
See an example Service Level Agreement (SLA) at Appendix 1.

The Trust will ensure that any training agreements that are novel, contentious or repercussive in
nature will be referred to the Board of Trustees for approval, and to the DfE where required under the
Academy Trust Handbook.




7.3 Charging Agreements from Bridge Academy All-Through Alternative Provision recharges
Milton Keynes Inclusion Partnership Schools

Bridge Academy All-through AP has SLAs in place across all schools in MK to recharge Age Weighted
Pupil Unit (AWPU) and Pupil Premium (PP) for students who are dual-rolled and have been at the
setting for a period of time. The recharges are triggered at 50 days for KS4 students and 96 days for
students at KS1, KS2 and KS3. Pupil Premium grant is due from day 1 for all eligible students.

8. Voluntary Contributions

As an exception to the requirements set out in section 5 of this policy, the Trust may ask for voluntary
contributions from parents/carers to fund activities during school hours, which would not otherwise
be possible. Some activities for which the school may ask parents for voluntary contributions include:

e School trips;

e Sports activities;

e Attendance at sporting events;

e Themed enrichment activities;

e Performances.

There is no obligation for parents/carers to make any contribution, and no child will be excluded
from an activity if their parents/carers are unwilling or unable to pay. If the Trust is unable to raise
enough funds for an activity or visit, then it will be cancelled.

9. Activities that Stephenson (MK) Trust may charge for

The Trust may charge for the following activities:

e Breakfast and after-school provision: the charge will include staffing, materials provided
(including food and drink) and any leasing/energy costs; currently the Trust does not charge
for this.

e Sports Clubs: the charge will include staffing, materials provided and any leasing costs
including equipment; currently the Trust does not charge for this.

e Other out-of-hour’s activities (see above for exceptions linked to the curriculum etc.)
provided in conjunction with outside providers: the charge will include staffing, materials
provided and any leasing costs including equipment; currently the Trust does not charge for
this.

e Transport to and from after-school activities including optional extras: the charge will be
calculated by dividing the total cost of the transport by the number of students taking part.
N.B. all of the above will include associated insurance costs. Currently the Trust does not
charge for this.

e Uniform: the Trust currently provides each student with one set of uniform annually and may
charge for additional or replacement items requested.

For regular activities, the charges for each activity will be determined by the Principal and overseen
by Trustees. Charges will be reviewed in July each year. Parents will be informed of the changes for
the coming year in September each year.

10. Remissions

The Trust will, where possible, endeavour not to pass any charges on to parents/carers, nor request
voluntary contributions for items or activities set out in sections 6 and 8 of this policy. This will
continue to be at the discretion of the Trustees, CEO and Principal, ensuring decisions are made in line




with the principles of regularity, propriety and value for money as set out in the Academy Trust
Handbook.

11. Monitoring Arrangements

The Chief Executive Officer (CEO) & Chief Financial Officer (CFO) monitors charges and remissions and
ensures these comply with this policy and the Academy Trust Handbook.

This policy will be reviewed by the Trust senior leadership team annually. At every review, the policy
will be approved by the Finance, Audit and Risk Committee.
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[Mainstream School Name]

Purpose of the Agreement

This Payment Agreement outlines the terms and conditions under which Stephenson (MK) Trust —
Bridge Academy All-Through Alternative Provision will recharge [Mainstream School Name] Age
Weighted Pupil Unit funding for the educational support services provided to students as per the
[refer to the standard agreement e.g Secondary Alternative Provision Partnership Agreement].

Stephenson (MK) Trust - Bridge Academy All-Through Alternative Provision
Phil Harman

Interim Principal

Phil.harman@bridgeacademy.org.uk

[Mainstream School]
Name:

Position:

Contact:

Charging, Invoicing and Payment Terms

e Chargeable Days: There are 190 chargeable education days per year.

e Invoicing Start: Charges will commence from day 51 KS4) or day 96(KS1-KS3) of the student’s
placement at Stephenson (MK) Trust — Bridge Academy. Days 1-95 are not chargeable if the
student is reintegrated into a Mainstream School within 95 days.

e Calculation of Charges: The invoiced amount will be calculated based on the standard annual
Department for Education Age Weighted Pupil Unit (AWPU) funding divided by the number of
school days (190).

e Invoicing Schedule: Invoices will be produced every half-term in retrospect for the previous
period

e Payment Due Date: Invoices must be paid within 30 days of the invoice creation date.

e Invoice Disputes: Any disputes regarding invoices must be raised in writing within 21 days of
the invoice creation date.

e Each invoice will include the following details:
o Student name
o Date of birth (DOB)

o Dates & number of days being charged for
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Responsibilities
Stephenson (MK) Trust — Bridge Academy All-Through AP Responsibilities:

e Ensure invoices are created within 30 calendar days of the end of the school period (each
half term)

e Provide detailed and accurate invoices as per the agreed schedule.
e Ensure all charges are in accordance with the terms outlined in this agreement.

[Mainstream School Name] Responsibilities:
e Provide contact details and keep updated direct contacts to enable efficient invoice
processing.
e Review and process invoices prior to the payment due date.
e Raise any disputes in writing within the specified period.
e Ensure payment is made within the agreed time frame.
e Provide remittance for all payments.

Confidentiality

Both parties agree to maintain the confidentiality of all student information and not disclose it to
any third party without prior written consent, except as required by law.

Termination of the Agreement

This agreement may be terminated by either party with [Notice Period] days’ written notice. In the
event of termination, any outstanding payments for services rendered will be settled in accordance
with the terms of this agreement.

Amendments

Any amendments to this agreement must be agreed upon in writing by both parties.

Signatures

On behalf of the Mainstream School: On behalf of SMKT — Bridge Academy All-
Through Alternative Provision

Signature Signature

Name Name

Job Title Job Title

Date Date
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