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Stephenson (MK) Trust Post 16 Centre 
Admissions Appeals Policy 

 

 

 
At Stephenson (MK) Trust the protected characteristics have been considered in the design of this policy. This policy 
has been obtained through a review of best policies and The Key.     
 

Approved by:   Local Governing Board  Date:  July 2026 

Last reviewed on:   July 2025 

Next review due by:   July 2027 
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1. Introduction 
 

The Stephenson (MK) Trust Post 16 Centre is committed to providing fair, transparent, and inclusive access 

to its alternative post-16 provision. In the event that a placement offer is declined or an application is not 

successful, applicants and their families have the right to appeal this decision. 

This policy outlines the procedures for lodging and managing appeals in relation to post-16 placements.  
 

2. Scope 
 

This policy applies to: 

• Young people and their parents/carers applying for a place at The Stephenson (MK) Trust Post 16 

Centre. 

• Referrals made by schools, local authorities, or external agencies. 
 

It covers appeals regarding: 

• Refusal of admission to The Post 16 Centre. 

• Discontinuation of a placement offer. 

• Disagreement with the suitability assessment outcome. 
 

3. Grounds for Appeal 
 

Appeals may be lodged on the following grounds: 

• Belief that the application was not considered fairly or in accordance with the published 

admissions criteria. 

• Additional evidence has become available that was not considered during the initial application. 

• Procedural irregularity in the assessment or admissions process. 
 

4. Appeals Procedure 
 

Step 1: Notification of Decision 

If an application is unsuccessful, written notification will be sent to the applicant (and parent/carer if 

applicable) outlining the reason for the decision.  This is done via our admissions portal. 

If the application has been made via an EHCP formal consultation, the Centre Lead for The Post 16 Centre 

will liaise directly with the council making the formal request only if a young person’s educational needs 

cannot be met.  

Step 2: Submitting an Appeal 

An appeal must be made in writing within 10 working days of receiving the decision. Appeals should be 

addressed to: 

The Admissions Appeals Panel 

Stephenson Trust Post 16 Centre 

Email: info@bridgeacademy.org.uk    

mailto:info@bridgeacademy.org.uk
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Tel: 01908 889 427 

 

The written appeal should include: 

• The name of the applicant. 

• The decision being appealed. 

• Grounds for appeal. 

• Any additional supporting evidence. 
 

Step 3: Appeal Review 

An Appeals Panel will review the appeal within 20 working days. This panel will include senior leaders 

from the Trust who were not involved in the original decision, and where possible, a representative with 

SEND experience. 

The panel will consider: 

• The original application and assessment process. 

• Any new evidence submitted. 

• Compliance with the admissions policy. 
 

Step 4: Decision Outcome 

The panel will provide a written outcome within 10 working days of the review meeting. The outcome 

will: 

• Uphold the original decision, or 

• Overturn the decision and offer a placement, or 

• Recommend alternative actions or referrals. 
 

The panel's decision is final. 
 

5. Support and Guidance 

We encourage applicants and their families to seek advice from: 

• Independent SEND advocates. 

• Local authority SENDIASS services. 

• School or education support workers. 
 

We are committed to ensuring all students and families are supported through the appeals process with 

dignity and respect. 
 

6. Monitoring and Review 
 

This policy is reviewed annually or sooner if required by changes in statutory guidance. Feedback from 

applicants and stakeholders is welcome and will inform future revisions. 


